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My Finance
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Hello Kimberly
Create, edit Prl approve transactions and view financial information for department { organization.

To 51(0&
. My Finance Query { — P MyRequisitions fe qu 151 1[’ on-

~ Create, view and share budget availability. encumbrance and Create and view draft. pending and completed requisitions and

payroll queries. supporting documentation.

My Journals

Create and view draft pending and completed journals and
__‘n supporting documentation.

{2).  Approve Documents
l == | view list of documents pending approval. Approve, disapprove. or

deny.
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My Finance « My Requisitions ¢ Create Requisition

Create Requisition

@ Requestor information @ Vendor Information € Add item & Accounting Requisition Summary

Chart*

| W Lindsey Wilson COIlege x v

Requestor *

Kim Karnes, Cashier

Transaction Date * Delivery Date * CJ\&O‘)Q Orgamzatwn

2 % o S S R
0810312021 r_j ; ajf?' | 4200 Business Office xv |
- - it Q ——— e a—— S
Requestor Ematl
karnesk@hndsey edu e — pamr ! |
T e v £ S s i S a& S T aAeE Add details and click Next to build this
Tax Group summary view.

Choose Accounting Type

© Document Level Accounting @L _‘ F‘Ioose Tax Group \ 7
(7, commodity Level Accountin
e Y Why 15 recerv w% PW{W’L»

Ship To Location

Requisition Comments
Attention: Kim Karnes

Business Office

210 Lindsey Wilson 5t

Columbia KY 42728

public Comment

| Enter comments for the requisition



Requestor Email

i karnesk@lindsey.edu

Choose Accounting Type

© Document Level Accounting

- Commodity Level Accounting

Requisition Comments

Public Comment

l‘ Enter comments for the requisition

Private Comment

‘ Enter comments for the requisition

Ship To Location™

BO % |

Bl S _J
Attention To * Tax Group
[ o T

Kim Karnes | | Choose Tax Group i

Ship To Location

Attention: Kim Karnes
Business Office

210 Lindsey Wilson St
Columbia KY 42728

-

* Nexd

Add details and click Next to build tf
summary view.




RO068002

€ Requestor Information € Vendor Information

| Choose vendor for me

Vendor

Amazon.com (911646860} x A 1
Q

Business Communications Inc. dba Thomas Register (41 E
133077)
GPO 9352 New York NY 10087-9352

U.5 Trust, Bank of America (546385104)
200 Glastonbury Blvd 2nd Floor Glastonbury CT 06033

U.S Trust, Bank of America (546385104)
1111 E Main Street VA2-300-12-92 Richmond VA 23219-
3500

iswuuii wuLrehiy

| 06 Net 1st of month XV Choose Currency v

€© Add Item & Accounting

( hovst \/"-M[Dr

4 Attachments

Requisition Summary

Requisition Number

view as PDF {8

B Delete Requisition

R0O068002




My Finance « My Requisitions e R0O068002

R0068002

€ Requestor Information
' Choose vendor for me

Vendor

@ Delete Requisition

R0O068002

& Attachments

€ Add Item & Accounting Requisition Summary

Requisition Number

Amazon.com (911646860)

Vendor Information
Amazon.com (911646860)
PO Box 530958
Atlanta GA 30353-0958

vendor Email

‘ ar-businessinvoicing@amazon.com

Discount Currency

| 06 Net 1st of month xv || Choose Currency

% .




Add Item(s)

Choose ltem
'Books
Bos (Ad as ne itm)
Test (1) J
Quantity 1.00 @ 10.0000
Additional Charges 0.00

10.00

Discount 0.00

Tax 0.00

Funding




My Finance =

My Requisitions «

R0068002

@ Requestor Information

commodity Description

RO068002

€ Vendor Information

‘ Enter Description

Commeodity Comments

Public Comment

Unit Of Measure ™ Tax Group ™ Q\ﬂ & | Enter (omme;‘j for the commedity item
e ]
% ﬁoose Tax Grmﬂ 'leﬂ 19 v ; L'd‘ (Om IMEMS
I J(GT'\}P ‘)iﬂ I !/] e
Quantlty Unit Price * ﬂ(( tl‘Bfwate comment

(Quantity) X (Unit
Price)

Discount Amount

| 0.00 | o000

Tax Amount

UsD 0.00

Additional Amount

0.00

| Enter comments for the commodity item

& Attachments

Requisition Summary

Requisition Number
Amazon.com {911646860)

PO Box 530958
Atlanta GA 30353-0958

Commaodities (1)
Test (1)

Funding

@ Delete Requisition

R0O068002

10.00

100%

i ———————————— e ——a



Quantity * Unit Price™ Private Comment Test (1) 10.00

190 | Enter comments for the commodity item Funding 100%

(Quantity) X (Unit
Price)

Discount Amount Additional Amount

| 0.00 | 0.00

Tax Amount

0.00

Commaodity Item UsD 0.00 Grand Total - All Commodities 10.00

Total

Grand Total - All Accounting 10.00

* View as PDF Submit Requisition




R0068003

@ Reguestor Information

Add item(s)

My{:‘lr_]ancg . _M_y_Rggu&l;tong e BQM

@ Vendor Information

Choose item

)

Commodities (1)

Office Supplies
Quantity 1.00 @ 1.0000
Additional Charges 0.00

1.00
Discount 0.00
Tax 0.00

l @) Office Supplies added to requisition ROD68003 |

7 Attachments § Delete Requisition
9 Add Item & Accounting Requisition Summary

Requisition Number R0O068003

Amazon.com (911646860)

PO Box 530958

Atlanta GA 30353-0958

Commodities (1)

Office Supplies 1.00

Quantity 1.00 @ 1.0000 Discount 0.00

Additional Charges 0.00 Tax 0.00
Grand Total - All Commodities 1.00
Grand Total - All Accounting 0.00

view as PDF ».L;

Back Add Accounting




My Finance « My Requisitions » R0068003

@ Requestor Information € Vendor Information © Add item & Accounting Requisition Summary Save as draft I 5

Requisition Number R0O068003
Requisition Number (R0068003) Currency USD :
i)
s . Amazon.com (911646860) ¥y
* * * st
Chart Index DlSmtr!bUt-l.(-Jﬂ .ir_n?un_t- E?fstrrlhutloanerce?t PO Box 530958 i
” i N TR | ( Atlanta GA 30353-0958 |
| Wlindsey.. x~ | | Chooseindex 1.00 | | 100.00000000 R 3 ‘
Fund* Discount Amount Additional Amount Commodities (1)
| 10000 Current Unrestricted Fund x v % l 0.00 \ ‘ 0.00 Office Supplies 1.00
' - Quantity 1.00 @ 1.0000 Discount 0.00 |
ization * Tax Amount ot b
c_)“rgimz_anon e Additional Charges 0.00 Tax 0.00
| 4200 Business Office x v "k ‘ 0.00 i
| . Accounting Total 000 #&
il
N W B
Account Distribution Total 1.00 Commodity Total 100 |
69350 Miscellaneous Expense x v ‘* Balanced m i
Remaining 0.00 b
Program ™ Activity £
40 Instituti... * v || Choose Activity v | i
I b
= R B
Location Project it
Lo — S Grand Total - All Commodities 1.00
| Choose Locati... v | Choose Project v ;
= ~ Grand Total - All Accounting 0.00

- R




My Finance « My Requisitions « RO068003

R0068003 4 Attachments i Delete Requisition

€ Requestor Information € Vendor Information © Add item & Accounting Requisition Summary

Add Item(s) Requisition Number ROO68003
1

_ Choose item v Amazon.com (911646860)
— S PO Box 530958

Commodities (1) Atlanta GA 30353-0958

Office Supplies 1.00 Commodities (1)
Quantity 1.00 @ 1.0000 Discount 0.00
Office Supplies 1.00
Additional Charges 0.00 Tax 0.00
Quantity 1.00 @ 1.0000 Discount 0.00
Funding Additional Charges 0.00 Tax 0,00
Funding 100%
Grand Total - All Commodities 1.00
Grand Total - All Accounting 1.00

Back View as PDF





