Stage 1 and 2: Record of Field Experience Hours

All information must be complete and verified on this form and in the EPSB data base.
I D # L00____________    Candidate / Student Name _________________________________________________ 
LWC Course ___________________________________   Instructor ____________________________________
Hours Required ______     Semester/Yr. ____________ Major __________________________________________

Use the following codes to report the field experience for this course on the form below and the KFETS data base


Category Codes / use only one for each experience that best describes the placement

A.   Engagement with Diverse Populations (diverse placement)
B.   Observation in schools and related agencies (Stage 1)

C.   Student Tutoring

D.   Interaction with families of students

E.   Attendance at a school board and school based council

F.   Participation in a school-based professional learning community

G.   Opportunities to assist teachers or other school professionals (classroom)

H.   Other

*Activity Codes:  Tutor (T), Work with Families (WF), Site Based Council (SBC) / School Board (SB), Professional Learning Community (PLC), Family Resource Center (FRC), Observe (OBS),  Assist Teacher (AT),  Co-teaching (CT), Work with Small Groups (WSG), Whole Class Instruction (WCI),  Video (V). 
**Identification Codes in placement:  List the number of students that are included in each

     Race / list by ethnicity and number

     Free / reduced lunch

     LEP  Limited English Proficiency

     Special Education

     Gifted

	Category

(Code)
	Attended Date
	Start  & Finish Time 
	Teacher, School & 
Grade Level
	Activities*
List All Codes
	Identification**: List all that apply and # 
	Teacher or Supervisor Signature
	HOURS/

MIN

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Category

(Code)
	Attended Date
	Start  & Finish Time
	Teacher, School & 
Grade Level
	Activities

List All Codes
	Identification: List all that apply and #
	Teacher or Supervisor Signature
	HOURS/

MIN

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Hours Earned/Approved this log _______Total of HOURS/MIN on this log ________Date entered in EPSB KFETS _____________

LWC Instructor’s Signature _______________________________________________________Date ________________________                                                         

Falsification of clinical or observation hours is a serious offense (academic fraud) that is against college and Education Professional Standards Board policy that will result in an “F” in the class. All incidents of academic fraud are reported to the vice president of academic affairs.  An offense of this nature could place candidate status in the Education Division in jeopardy
NOTES:
1) Each LWC course requires a separate record sheet;


2) All fields in the top portion of the record sheet must be filled in;


3) A separate log / reflection must be written for each hour or period observed and submitted to the course instructor before   

                      field hours will be approved;


4) Any observation made without placement by the Coordinator of Field Placement in the current semester will be 
                       disallowed.  

After completing this form go to the EPSB web site to document your field experiences https://wd.kyepsb.net/EPSB.WebApps/Login/ and enter all information into the Kentucky Field Experience Tracking System.  Directions are listed on the next page: 

Kentucky Field Experience Tracking System                                           
1. Log into your EPSB account                                          
2. On main page click on the “KFETS” icon to enter the Kentucky Field Experience into the tracking system

3. Save all of your field work in a Word document that you can easily copy and paste into the KFETS site

4. Choose your course on the sidebar to begin

5. Select your institution, select school year, select semester, select courses, enter your student I. D., click add course

6. Your selected courses will appear in this area once “add course” button is clicked.

7. Click “add candidate activity” to begin to add field experience

8. Select appropriate school year, courses for selected school year will appear.

9. Click “add activity” button to begin entering your field experience data.

10. A disclaimer may appear before each initial field experience entry for the course. Clicking “accept” is verifying that you have read and understand the statement

11. Next, each candidate will enter information into the categories information area. If you are uncertain about which category to choose contact your field experience coordinator or ask your professor.

12. If a teacher or course does not appear in the dropdown list, data for diverse group’s information will not appear. Choose other at the bottom of the list of teachers to manually enter the data. 

13. Category “H” other should be used for field experiences that do not fit any of the other categories. All information should be manually entered to identify and describe the activity. 
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