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Writing Studies I  Fall 2013

10057 ENGL 1013 M08  TR 11:00-12:15     Goodhue 306

10058 ENGL 1013 M09  TR 12:30-1:45  Goodhue 205
10059 ENGL 1013 M10 TR 2:00-3:15  Fugitte 119

Instructor:  Ms. Jamie Moore-Bailey  270.634.3509
Office Hours
Slider Humanities Bldg. 105                                        TR 10:00-11:00 or by appt.      
270.384.7346                                                                       baileyj@lindsey.edu

  Familiarizes students with the expectations of college-level writing, with emphases on writing as process, critical thinking, and fundamentals of research. Focus may be divided between the standard features of academic writing that may include personal narratives, rhetorical analyses, argument essays, literary responses, and short, researched essays. Students will begin to develop sophisticated analytical skills to complement a broadened understanding of the writing process and what it means to be a writer. Topics, subject matter, and approaches will vary depending upon individual instructors. Prerequisite: 18 or above ACT English sub-score, 83 or above Accuplacer Sentence Skills sub-score, or successful completion of ENGL 0903 or 0904. 
Student Learner Outcomes (SLO’s) will be targeted and monitored in every assignment:
1.  CREATIVE THINKING [image: image1.jpg]Essential

Learning





2.  INFORMATION LITERACY 

3.  INQUIRY ANALYSIS 

4.  ORAL COMMUNICATION 

5.  WRITTEN COMMUNICATION 

Required Texts:

· Axelrod, Rise B., and Charles R. Cooper.  Concise Guide to Writing.  Sixth Edition.  Boston:  Bedford, 2012.
· Lunsford, Andrea.  The Everyday Writer.  Third Edition.  Boston:  Bedford Books, 2004.

All students must have the following:

1. Access to Microsoft Word—no exceptions…no other software will do
2. Flash drive

3. Index cards   
English 1013 works towards Lindsey Wilson College Basic Competency 1:

Lindsey Wilson graduates will be able to “demonstrate college-level competency in reading and writing and communicate effectively by speaking and listening in English.”
Course Objectives/Goals:

Upon completion of the class, students will be able to
· Master the entire writing process to its fullest extent by

· Collaborating with peers to revise, edit and proofread

· Providing feedback to peers

· Reflecting on their own papers

· Reading and comprehending texts concerning writing development

	


· Create coherent and logical pieces in a variety of genres

· “Remembering an Event” paper that focuses on a single incident that occurred in a short span of time
· “Profile” paper about an unfamiliar person, place, or activity using vivid imagery as seen through your own perspective via attending an event or an interview.
· “Explain a Concept” paper in which you will share your expertise about something with the rest of the class

· “Arguing a Position” or  “Proposing a Solution” or ”Justifying an  Evaluation”
·  A  “Research Paper” in which the student will argue a position, propose a solution, or justify an evaluation

· Learn to think originally and creatively
· Respond to critical readings which promote critical thinking through analyzing and evaluating
· Master rhetorical strategies

· Develop a thesis statement

· Recognize an introduction, body, and conclusion

· Substantiate ideas using evidence, examples, facts, definitions, etc.

· Target a particular audience

· Incorporate “voice” to enhance the wish or opinion of the writer

· Achieve “tone” as it applies to the emotion of the writing-using language appropriate to a given audience
· Practice correct English grammar

· Design papers according to a specific format

· Conduct research using both print and electronic sources

· Incorporate direct quotes, paraphrasing, and summaries

· Provide documentation for sources by including a works cited page (bibliography)

· Employ all methods of research techniques

· Document sources using in-text citations in MLA style

· Demonstrate a proficient ability to utilize Microsoft Word in the design and format of all papers, especially utilizing the reference tools in MLA documentation                                               
Exercises and Pre-Writing:
With each unit of work, assignments will be made concerning both textbook exercises and pre-writing exercises.  These must be completed and turned in on the day specified in order to receive points.
Rough Draft/Peer Review:

For each writing, students will complete rough drafts that are brought to class for peer review.  Students are expected to bring their own rough draft, and also to participate as a peer reviewer.

Final Exam

All students are required to take the final exam at the specified time and place designated by LWC.  Failure to do so will result in an F.
Possible class points:

· 4 essays                                                                                             400 pts.

· Research paper (see attached grading scale) --------------------------1250 pts.
· Daily assignments/quizzes------                                approximately 550 pts. 
Grades taken on daily assignments/quizzes cannot be made up.  Come to class.
· Final-----------------------------------------------------                              250 pts.
                                              * Total---------------                             2450 pts.

*Some points are approximate & due to change.

                 Total Class Points

                      2205-2450=A
                      1960-2204=B
                            1715-1959=C
                            1470-1714=D no credit earned
Behavior, Attitude, and Participation:
 A continuing element of this class will be the behavior, attitude and participation of each student in the class.  Students should remain aware that they are accountable to a high standard of discipline.  Activities which are inconsistent with commonly acceptable classroom behavior, and which are not conducive to the learning environment, will not be tolerated. The Early Warning System will be utilized. Under such circumstances a student may be asked to exit the classroom.  If he/she refuses, security will be called.
Attendance
Attendance will be taken at the beginning of every class session and your attendance is a requirement.  As indicated in the College Catalog, students at Lindsey Wilson are expected to attend class regularly.  After 4 (four) absences a student will receive an automatic F.   There will be no designation between excused or unexcused, with the exception of school sponsored activities which are excused and unlimited.  Sponsors and coaches usually email me to let me know when you will be absent, but it is up to you to also alert me.  Also, any assignments missed are due immediately upon your return to the next class.  Of course I will be monitoring absentees; however, it is the student’s responsibility to track the number of his/her own absences.  After the 3rd absence (not applicable to school sponsored activity absences), the student will receive a EWS warning and be placed on attendance probation.
Turnitin

All essays will be submitted to Turnitin.com.—no exceptions...  This is one reason why you will need a flash drive…If your TURNITIN originality index is above 0% then you will have several chances to improve the score. Failure to submit a paper to TURNITIN will result in a loss of all points for that assignment.

Guidelines/Policies for Written Assignments:
All assignments must be handed in on time at the beginning of the class period. 
All essays will be accompanied by the student/author’s signature on an honor statement verifying academic integrity.  This is a requirement for all LWC students.  I will provide these for you on Blackboard.
Do not email me your assignments.   Come to class and present them on the day due, or risk getting docked at least one letter grade.
Do not hesitate to ask for help with assignments.  That is why I am here. 

· Please visit the Writing Center as you are working on your writing assignments.  Documentation of your visit(s), submitted to me by writing coordinator, will earn you 5 extra pts. For each 30 minute session.

No cell phones, no IPods, no earphones….. Keep them hidden…If I see one, you will be asked to leave the classroom and you will receive a zero for the day…If you refuse to leave I WILL CALL SECURITY.  
No tobacco products of any kind!!!!!!!!

No Facebook…No email during class…
If you experience any problems while writing your papers, please meet with me as soon as possible.
Don’t forget to utilize the Academic Success Center located in Everett (8477)...  Also, I will be glad to help you with an assignment if you are having difficulties.  Just let me know.  I am looking forward to a great semester and I hope you are too.  Ms. 

LINDSEY WILSON COLLEGE

STATEMENTS FOR INCLUSION IN THE SYLLABUS

2013-2014
Academic Integrity

Academic integrity is essential to the existence of an academic community. Every student is responsible for fostering a culture of academic honesty, and for maintaining the integrity and academic reputation of Lindsey Wilson College.  Maintaining a culture that supports learning and growth requires that each student make a commitment to the fundamental academic values: honesty, integrity, responsibility, trust, respect for self and others, fairness and justice. 

To foster commitment to academic integrity, faculty are asked to require each student to place and sign the following Honor Code on tests, exams and other assignments as appropriate: On my honor as a student, I have neither given nor received any unauthorized aid on this assignment/exam.

Violations of the academic integrity policy include cheating, plagiarism or lying about academic matters.   Plagiarism is defined as any use of another writer’s words, concepts, or sequence of ideas without acknowledging that writer by the use of proper documentation.  Not only the direct quotation of another writer’s words, but also any paraphrase or summary of another writer’s concepts or ideas without documentation is plagiarizing that writer’s materials.  Academic dishonesty is a profoundly serious offense because it involved an act of fraud that jeopardizes genuine efforts by faculty and students to teach and learn together.  It is not tolerated at Lindsey Wilson College.  

Students who are determined to have plagiarized an assignment or otherwise cheated in their academic work or examinations may expect an “F” for the activity in question or an “F” for the course, at the discretion of the instructor.  All incidents of cheating or plagiarism are reported by the instructor to the Academic Affairs Office along with copies of all relevant materials.  Each instance of cheating or plagiarism is counted separately.  A student who cheats or plagiarizes in two assignments or tests during the same semester will be deemed guilty of two offenses.  If the evidence is unclear, or if a second offense occurs, the VP for Academic Affairs or Associate Dean will work in cooperation with the Dean of Students to move the student before the campus Judicial Board for review.  Violations will ordinarily result in disciplinary suspension or expulsion from the College, depending on the severity of the violation involved.  Note: The College has purchased Turnitin.com, a web product used to detect plagiarized documents.  

Questioning a Grade -- The Student Academic Complaint Policy 
A student, who wishes to question an assignment grade, or other academic issue, should follow the procedure below: 

1. Whenever possible, the student will first go to the faculty member who has assigned the disputed grade. Complaints regarding grades should be made within seven (7) days of receipt of the disputed grade and, if possible, will be decided by the faculty member within seven (7) days of receipt. If the disputed grade is the final grade for the course, “receipt” is defined by when the final grade is posted online by the registrar. (Please refer to the next section for appealing a final grade.) 

2. Unless there are extenuating circumstances, the student may, within seven (7) days request in writing a review of such decision by the Chair of the division in which the grade was assigned. Upon receipt of such request, that Chair will direct the faculty member and the student to each submit, within seven (7) days, if possible, a written account of the incident, providing specific information as to the nature of the dispute. 

3. Upon receipt of these written accounts, the Chair will meet, if possible, within seven (7) days with the faculty member and the student in an effort to resolve the dispute and will render his or her decision in writing. 

4. If either the student or the faculty member desires to appeal the decision of the Division Chair, the student or faculty member may, within seven (7) days by written request to the chair, ask that the matter be reviewed by a Grade Appeals Panel convened by the Academic Affairs Office. 

5. If the disputed grade is assigned at the end of a fall or spring semester and the student and faculty member cannot meet to resolve the issue, the student should contact the faculty member by e-mail within seven (7) days of receipt of the disputed grade. If the issue cannot be resolved by e-mail within the time limit, steps 2, 3 and 4 of the appeal may extend into the beginning of the semester immediately following receipt of the disputed grade by following the timeline above. 

A student who wishes to question a final grade should follow the procedure below: 

1. Confer with the faculty member who assigned the disputed grade. 

2. If the disputed grade cannot be resolved, a written request for a grade appeal must be submitted to the Academic Affairs Office before the first day of the semester following the one in which the grade was issued. The written request must include the specific basis for the appeal. 

3. The Academic Affairs Office will convene a Grade Appeals Panel, comprised of the Vice President for Academic Affairs, the Associate Academic Dean, and the chair of the academic unit which houses the course for which the grade is appealed. If one of the members is the faculty member who issued the grade, an alternate will be appointed. The student and the faculty member may appear separately before the panel to explain their positions. The hearing is non-adversarial. Neither the faculty member nor the student may be accompanied by other individuals to the meeting of the Grade Appeals Panel. The Grade Appeals Panel will notify the student of its decision, if possible, within seven (7) days of the meeting. 

Policy for Verification of Student Identity and Protection of Privacy 

In compliance with United States Federal Higher Education Opportunity Act (HEOA), Public Law 110-315, all credit-bearing courses and programs offered through distance learning methods must verify that the student who registers for a distance education course or program is the same student who participates in and completes the course or program and receives academic credit.  One or more of the following methods must be used:

        a)  A secure login and pass code;

        b)  Proctored examinations; and/or

        c)  Remote proctoring of one of more examinations using Tegrity or other technologies 

Verification of student identity in distance learning must protect the privacy of student information.   Personally identifiable information collected by the College may be used, at the discretion of the institution, as the basis for identity verification.  For instance, a student requesting that their learning system password be reset may be asked to provide two or more pieces of information for comparison with data on file.  It is a violation of College policy for a student to give his or her password to another student. 

Detailed information on privacy may be located at: http://www.lindsey.edu/media/319883/Online%20Services%20Privacy%20Policy%204.20.12.pdf
Institutional Review Board (IRB) Policies

The Lindsey Wilson College Institutional Review Board (IRB) safeguards the rights and welfare of human participants in research and other research activities.  Lindsey Wilson College faculty, staff, and students, which comprise its academic unites, and facilities, are subject to the IRB policies.  This includes any research for which a research agreement (e.g. MOU) identifies Lindsey Wilson College Institutional Review Board (IRB) as the IRB of record.  All student-led human subject research mush have a LWC faculty sponsor.  All faculty members and students conducting human subject research are required to submit documentation of training on research involving human subjects that has been completed within two years of the onset of the proposed research.  Online training is available at http://php.nihtraining.com/users/login.php.

Statement on Learning/Physical Disabilities
Lindsey Wilson College accepts students with learning disabilities and provides reasonable accommodation to help them be successful.  Depending on the nature of the disability, some students may need to take a lighter course load and may need more than four years to graduate.  Students needing accommodation should apply as early as possible, usually before May 15.  Immediately after acceptance, students need to identify and document the nature of their disabilities.  It is the responsibility of the student to provide to the College appropriate materials documenting the learning disability, usually a recent high school Individualized Education Program (IEP) and results from testing done by a psychologist, psychiatrist, or qualified, licensed person.  The College does not provide assessment services for students who may be learning disabled.  Although LWC provides limited personal counseling for all students, the College does not have structured programs available for students with emotional or behavioral disabilities.  For more information, call Ben Martin at 270-384-7479.

Academic Success Center
The Academic Success Center, located in the Everett Building, offers peer tutoring to aid students in completing class assignments, preparing for exams and improving their understanding of content covered in a particular course.  In addition, computers are available for student use.

Students are encouraged to utilize this Center as a resource for improving study strategies and reading techniques.  The Center also offers assistance with other academic problems resulting from documented learning disabilities.  All services are free of charge to all Lindsey Wilson College students (students with learning disabilities are responsible for providing documentation from an appropriate outside professional source such as a professional evaluation or school IEP).  Please contact Maretta Garner, Tutor Coordinator at 384-8037 for further information and assistance. 

Writing Center and Mathematics Center

The Writing Center (located in the Slider Humanities & Fine Arts Building), and the Mathematics Center (located in the Fugitte Science Building) are available for specialized tutoring at no charge to students.  Please contact Jared Odd, Writing Center Coordinator, at 384-8209 or Linda Kessler, Math Tutor Coordinator, at 384-8115 for further information and assistance. 

Final Exams

Final Exams for day classes are scheduled for the Fall 2013 semester on December 9-13 and May 5-9 for the Spring 2014 semester.  The academic calendar, which contains the schedule for finals, is in the College Catalog and course schedule listing.  Please make any necessary flight arrangements after the final exam week. Students will not be permitted to take early finals unless extenuating circumstances exist.  “Extenuating circumstance” means illness, a verified family emergency or participation in officially sponsored travel in support of an event arranged by the College.  Travel arrangements must be made in sufficient time that tickets may be obtained after final exams and the semester is officially over.  All requests for early finals must be made in person to the Academic Affairs Office. 

Email Policy

All Lindsey Wilson College students are required to communicate with LWC faculty and staff via LWC (Lindsey.edu) email addresses only.  Alternative email addresses should not be used when communicating with LWC faculty and staff.  
Cell Phone Policy

Student cell phones will be off during class time unless prior arrangement is made with the instructor.

Adding/Dropping a Course 

Students enrolled in the following courses cannot drop these classes during the semester:  READ 0713, 0723, 0733, 0903, 1013 and 1023; STSK 1003; ENGL 0903 and 0904; and ESL 0803, 0804 and 0854.  

For undergraduate classes at the Columbia campus, adding a course, dropping a course, or changing from one section of a course to another section of the same course requires the approval of the advisor and the instructor for each course involved as indicated on the Add/Drop Form. The change must be reported to the Business Office and the Registrar's Office on an Add/Drop Form, which may be obtained from the Registrar's Office. For AIM courses, adding a course, dropping a course, or changing from one section of a course to another section of the same course requires the approval of the Director of the Evening Program. For courses taught at Community sites, adding a course, dropping a course, or changing from one section of a course to another section of the same course requires the approval of the Site Coordinator for the campus. Permission to add courses will not be given after the last date for late registration. Authorization for dropping a course will not be approved after more than 75% of the instructional days for a course are completed, as outlined below:

	 Course 
	Deadline 
	Submitted by the Student to 

	Columbia undergraduate and graduate full semester courses 
	Not later than 30 days before the end of the semester 
	Registrar 

	AIM courses

	By the sixth week of class
	Registrar

	Courses at Community Campuses 
	By the third weekend of class 
	Site Coordinator or the Registrar 


If changes are not properly approved and officially reported as stated above, students will receive a grade of F in the courses for which they are officially registered, and they will be charged for all such courses. Students will not receive credit for changed or added courses unless they officially register for those courses.
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ENGL 1013      Writing Studies I
Grade Sheet-Research Paper

Topic__________________ Name___________________
                                Possible points  *subject to change @ instructor’s discretion   

  10 Bibliography Cards……….100__________________________________________

 Notes from 1st source…………100___________________________________________

  Notes from 2nd source………..100 ___________________________________________

 Notes from 3rd source………..  100____________________________________________

 Notes from 4th source………...  100____________________________________________

Notes from 5th source ………..   100____________________________________________

 Sort, label and # cards ………   100_________________________________________

Outline and thesis………………100__________________________________________

Rough draft…………………….100__________________________________________      

Turnitin……………………….. 100_____________________________________________

Peer review & DIY review…….100 __________________________________________

Final copy………………………150 ____________________________________________

                                (50 content  - 50 mechanics  -50 design)

Total points 1250
*subject to change @ instructor’s discretion
1125-1250=A          1000-1124=B          875-999=C          750-874=D
                                    Weekly Class Schedule
· Week 1     Thurs. August 22
Class introduction…syllabus…

baseline essay… 1st essay “Remembering an Event”…

Think about choosing your writing assignment 
· Week 2   August  27…last day to register or add a class
Quiz and discussion over “remembering events”….short story pyramid…elements…deleting you…ok pronouns 

Reviews Microsoft Word “reference” …adding citations…inserting a quote... 

Suggestions for RD…Q & A… Discuss pre-writing techniques- Discuss thesis statement- Lunsford Introduce outlining –…. Paragraph development, (repetition, parallelism, transitions, cue words, conclusion)         -Discuss thesis statement 

Monday September 2 Labor Day  No Classes
· Week 3    Sept. 3
Quiz over info…. Planning and drafting, 

Importance of a catchy title……RD due & peer review… See Lunsford for guidelines 

Revising, editing, and proofreading - …tying up loose ends 

Final Copy Due   …        Reflecting- 

· Week 4   September 10
Introduce 2nd essay, “Proposing a Solution “– 

                *assignment-Read sample essays- 

… Review assignment   - Choosing a topic – 

                 *assignment-prewriting, thesis, outline 

Review assignment    -    Q & A___________________________________________________  

Sept. 14-16  

· Week 5    Tuesday September 17
 Rough Draft Due - Peer review…- revising, editing, and proofreading, 

Final Copy due…reflections
 3rd essay…”Explaining a Concept “    -       Read sample essays 

Discuss readings…quiz…choosing your topic…Designing your document - thesis statement 

· Week 6   Tuesday September 24
 Complete pre-writing, thesis, and outline 

RD & peer review……….-revising, editing, and proofreading 

Final copy due…reflecting …4th essay “Arguing a Position” 
Homecoming  Sept, 28

____________________________________________________________________________

· Week 7 Tuesday Oct. 1
Discuss sample essays …quiz 

 choose topic…prewrite…planning and drafting …introduce/refute outline…point by point … 

Working session 

______________________________________________________________________________

· Week 8      Tuesday October 8
….RD & peer review 

Final copy due arguing a position…reflecting …discusses research paper obligations… Explain step-by-step procedures for writing research papers - Choose a topic (must discuss a sample, generic outline for a research paper…take home quiz 

Browse the internet for information, pp. 382 - Locating sources, ….gaining a working knowledge…Googling vs. Wiki…10 questions (no yes/no answers)…hand out research schedule…
Oct. 14   MID-TERM 

October 14-18  Fall Break
October 21 AIM S2 classes begin

· Week 9   Tuesday October 22
discuss delayed thesis statement and  outline… document tentative sources written on index cards (called bibliography cards)-  Do not take notes at this time….Microsoft and EBSCO…demonstration cut/copy/paste…****before writing down source make sure you review the abstract to make sure relevant info. is included 

 Library tour tentative   take home quiz 

…- continue BIB cards…working session…organizing and numbering

  paraphrasing…summarizing…quoting. .synthesizing...contextualizing……cohesive devices…repetition…parallelism 
· Week 10 … Tuesday October 29
… Quizzes over above…See Axelrod  (taking notes) and (avoiding plagiarism). 10 BIB cards due for a grade…alphabetical order…numbered upper right corner…consider tentative scratch outline…*assignment-Review research section - Lunsfparticularly plagiarism .……… Taking notes on index cards (called note cards)…labeling & numbering note cards to match BIB cards and outline… 

Taking notes….working session …print copies of your articles and bring to class…only print the pp from which you are using …must take notes from at least 5 of your 10 BIB cards… 

Taking notes….working session…1st source 

 _____________________________________________________________________________                                                                                                                                                                                                                                                                                               

Nov. 4-8  advising and registration (Jr. & Sr.) for spring 2014
· Week 11… Tuesday Nov. 5
 Taking notes….working session…2nd source… … …3rd source 4th source…

Nov. 11  last day to drop a class

Nov. 11-15 advising and registration (Fr. & soph.) for spring 2013

· Week 12  November 12
…5th source\ … additional sources if needed… review Microsoft Word… 

……working session……www.citationmachine.com             www.easybib. 

______________________________________________________________________________

· Week 13   … …Tues. November 19
· working session      RD                                                                                                                                                                                                                                                                                                                                                                                     

Thursday & Friday  Nov.28 & 29 Thanksgiving Holiday  No classes

· Week 14   Tuesday  November 26
Working session RD

· Week 15   Tuesday Dec. 3 last week of class
RD…peer review 

Revising, editing, proofreading…document design...Axlerod 


… Q&A   working session   … 

· Dec 5 last day of class
Review for final exam…last class…research paper due 

______________________________________________________________________________

· Week 16   Finals  December 9-13
Every Student, Every Day
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