NUTR 1003 Web
Fundamentals of Nutrition

Fall 2015
Lindsey Wilson College
Instructor: Dr. Cindy L. Clark
Phone: . 270-384-8168 (office) 618-559-6090 (cell)
E-mail: clarkc@lindsey.edu
Office: 105 Goodhue
Office Hours: Monday, Wednesday: 10:30-1:00

Tuesday, Thursday: 11:00-12:15, 2:00-3:15
*Please E-mail for an Appointment.

Course Svilabus

“You can’t teach them, if you can’t reach them...
You can’t reach them...if they are not Healthy!”

NUTR-1003-FUNDAMENTALS OF NUTRITION, Fall 2015

Courée Description:
A focus upon the principles of nutrition as it applies throughout the life ¢ycle with

emphasis on nutrients and their utilization in the human body. The course examines
factors that influence nutrition such as culture, lifestyle, religion, economics, health, and
food availability. This iS,_{iﬂ; overall study of nutrition and its relation to health and
wellness.

Credit Hours: 3

Texthbook and other materials:

Thompson, J., Manore, M. (2015). Nutrition: An Applied Approach, 4™ ed. Pearson
Publisking, 1900 E. Lake Ave., Glenview, IL.

*This textbook is located at the Lindsey Wilson College, Columbia, KY Campus.

This course requires use of a computer, Internet, Blackboard and Microsoft

Programs (Word and Power Point). Yeu must also install Adobe Acrobat for

viewing videos. Students are encouraged to also have 2 flash drive (at least 128 mb)

for storing class assignments and notes.

Communication/Computer System Requirements:

* Inan attempt to promote the use of technology, this syliébus plus a number of
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other course materials will be available on Blackboard.

° Active Lindsey.edu E-mail address. The only authorized email address for
academic, administrative, and co-curricular communication between Lindsey
Wilson College and its students is through the <Lindsey.edu> E-mail system.

s Each student is responsible for monitoring his/her Lindsey Wilson College E-
mail account frequently (preferable daily). It is highty recommended that

. students regularty check Blackboard and their E-mail accounts DAILY!

* Internet Explorer/Firefox (recommended)/Chrome/Safari Web Browser. | have
had the best luck using Chrome Google. _

* You may need fo load appropriate Plug-ins (i.e. Adobe Reader). Links are
provided under the course “resources” button in Blackboard.

Technical Help: I find it helpful to know where you need to go if you have technical
issues. Iwill try to help as best as I can, but I am not the expert in the field.
> Dr. Dennis Robinson 270-384-8130, Director of Online Education (Lindsey
Wilson College, Columbia, KY Campus). ! find Dr. Robinson to be
approachable and helpful answering technical issues pertaining to
Blackboard.

Course Outcomes/Goals/Objectives:
» Students will become familiar with and recognize the structure and
composition of each nutrient.
» Students will become familiar with and describe the role of each nutrient in
human nutrition.
¢ Students will become familiar with and identify the dietary sources,

requirements, and the effects of dietary deficiency of each essential nutrient.

* Students will become familiar with and describe the factors that make up the
total energy requirement of the body and estimate the energy needs of an
individual.

» Students will become familiar with and discuss ways of responding to the
above current nutritional concerns.

e Students will become familiar with and explain food safety practices.

Course Delivery

Multiple Attempts are allowed on all Module Labs/Assignments until the due date (see
weekly course schedule). Only ONE attempt is allowed on quizzes/exams and will be
due on the specified due date (see weekly course schedule). After the due date, you will
no longer have access to the Module/Chapter assignment/quiz/exam. Each Module and
Chapter assignment/quiz/exam will go OFF LINE at 11:59 p.m. on the specified Sunday
due date.

Course Evaluation/Assessments:

The student's course evaluation will be determined by various items based upon
accumulation of POINTS viewable via Blackboard. The instructor expects all
assignments to be turned in ON TIME. In order for students to be successful in this

--Glass;-they-must-complete-all-of-the-assignments-All-peints-will-be-totaled-to
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determined class grade.

Gradipp Criteria: Point Svstem
Grades will be determined on total point values using this scale:

A=93-100
B=85-92
C=77-84
D=69-76

F=68 and below

1. Dietary Project:
The Dietary project will involve a self-analysis of eating behaviors. If
will be based on a three day dietary recall that each student will keep
and analyze. After the analysis is complete, the project will entail an
analysis of how well the student met their nutritional needs. The grade
is not based on your individual food choices, but is based on following
the directives for the project. If you have few food choices, you will
need to keep a dietary recall record for six days. | will expect to see at
least 20 food items every day.’
Part 1: (30 points) Keep a three-day recail (write out and turn in) of
everything that is eaten or drinks that are consumed. Be very detailed.
Part 2: (30 points) Using the USDA nutrient data base, analyze your
diet for the following nutrients: carbohydrate, fiber, protein,
cholesterol, saturated fat, monosaturated fat, polyunsaturated fat,

calcium, iron, Vitamin C, Vitamin D, Vitamin A, Vitamin E, sodium,
potassium.

Part 3: (40 points) Write a 2 to 3 page paper describing how well you
met your nutrient needs. Include commentary on your personal calorie
requirements and how far above or below your calorie needs yoy were
and what changes or suggestions you would make 1o improve your
diet. (100 Points)

2. Quizzes
After completion of each chapter, the student will be given a short written
quiz. (425 Points)

On- LINE Chapter Quizzes- In your weekly folder, you will find the Chapter
Quizzes. The Quizzes will consist of 25 mulitiple choice questions for each Chapter.
Each quest:lon 1s worth 1 point.

Each quiz will have a time limit of 40 minutes.

Each quiz covers 1 Chapter.

All quizzes are considered to be independent work, completed only by each
individual student enrolled in the course. All quizzes are open-book, open-note,
closed neighbor.

3,2 Exams.(Midterm-& Final).-(100 Points)-—-- - -
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TOTAL POINTS POSSIBLE=625 Points
(2 Exams, Class Participation, Quizzes, Presentation, Dietary Project)

Activities — Students will complete activities related to information presented in the
class, which are from the designated chapters. Although these assignments will not
demand extraordinary time, they will provide excellent learning opportunities relative
to Nutrition. These assignments are ONLY -accepted for credit on or before the
assignment due date (Sunday, 11:59 p.m.). The weekly assignment will be made
available every Monday at 12:00 noon. ¥ will be using Tegrity video streaming for
my Power Point Lectures. You will see the power point slides and hear my voice.
Please see course schedule and website for further details on Chapter Activities.

Discussions (and responses!)— Students will participate in discussions (related to the
activities) through posting a response to the situation/question stated. Students will
also participate in chapter Discussions related to topics covered in each chapter.
Specific instructions are provided on the schedule and on the web page. Discussions
are shared with all students, which encourage greater dialogue in the class, and shared
ideas. A good suggestion for posting your responses is to first type them in a word
document (checking for spelling and grammar} and then cut and paste them into the
posting. For each discussion, students are required to submit a response to the
specific questions AND respond to at least one other posting. |
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- ———If you-have a problem-or-concern,-and/or input regarding this

course, please schedule an appointment with me during my office hours or by
appointment. Please do not wait until a serious problem develops!

Tentative Schedule:

Disclaimer: This syllabus is subject to modification based on needs of class or at the
discretion of the instructor. Reasonable notification will be provided to students prior to:
any changes in course policies or procedure.

Week of:
8/19-8/21

8/24-8/28
8/31-9/4
9/7-9/11

9/14-9/18

9/21-9/25

Chapter 1
Chapter 1
Chapter 2
Chapter 3
Chapter 4
Chapter 5§

Chapter 6

Nutrition: Linking food, function, and health
Nutrition: Linking food, function, and health.
Designing a Healthful Diet

The Human Body: Are we really what we eat?
Carbohydrates: Plant-derived energy nutrients.

Fats: Essential energy-supplying nutrients

Proteins: Crucial components of all body tissues
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9/28-19/2

10/5-10/9
10/12-10/16
10/19-10/23

10/26-10/30
11/2-11/6 |
11/9-11/13
11/16-11/20

11/23-11727

11/26-11/30

Chapter 7

Chapter 8
Chapter 9
Chapter 10

Chapter 11
Chapter 12
Chapter 13
Chapter 14

Chapter 15

Presentations

Nutrients Involved in Fluid and Electrolyte Balance

Nutrients Involved in Antioxidant Fenction and Vision,
Exam Review, EXAM 1

Nutrients Involved in Bone Health (Chapter Assign.

Fall Break)

Nutrients Involved in Energg:f Metabolism and Blood
Health

Achieving and Maintaining a Healthful Body Weight
Nutrition and Physical Activity: Keys to good health
Food Safety and Technelogy: Impacts on consumers '
Nutrition Through the Life Cycle: Pregnancy

Nutrition Through the Life Cycle: Childhood to late
adulthood, Presentations begin

- 12/7-12/11——Final Exam-Week-Final Exam

*Syllabus is subject to change upon the discretion of the Instructor
*All weekly assignments will be posted each Monday at 8:00 noon.

*All weekly written assignments and/or chapter quizzes will be due each

Sunday by 11:59 p.m.

*Online discussions will be announce with advanced notice as many of

vou work full time and have family obligations.

The guidelines may be modified if circumstances arise that make such a change desirable.

For example, an exam may prove more difficult or require more time than the instructor
had intended. Any change will be announced to the class at the time it is made.
Students will be evaluated on daily reading assignments, class assignments, class
participation, quiz, and exam grades.

*If you have a problem or concern, and/or mput regarding this course, B-mail me for an
appointment. Please do not wait until a serious problem develops!

Attendance Policy: :
Professmnal behavmr requires the attenda.nce and part101pat10n 1n all Iecture classes. By

This behavior requires that you meet your commitments. Your instructor will record
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attendance at every session of each class. Weekly attendance is expected. As this is an
online course, you will be required to complete weekly assignments and quizzes by the
scheduled due date. An online course requires a great amount of self-motivation and
regulation. It is crucial that you carefully follow the course syllabus and assignment
calendar, as well as all other course materials. You are responsible for following all
directions, meeting all deadlines, and understanding all policies. No exceptions. With an
online course, it i1s imperative to plan ahead. Due to the unpredictable and sometimes
unreliable nature of technology, it would be in your best interest to complete and submit
all assignments, discussion boards, blogs, portfolios and/or quizzes/exams AT LEAST 4-
5 days before the due date. If you have technical difficulties when submitting an
assignment, you will need to notify me at that moment, do not wait to contact me after
the due date. If you e-mail me, that message will have a time stamp. T will be able to
check the time stamp to see if you sent the email in the proper amount of time, or in an
mmappropriate amount of time,

SUGGESTION: Do not wait until the due date to start assignments. You must check
your Lindsey Wilson College E-mail and Blackboard at least 4-5 days per week. I will
be posting announcements and sending e-mails messages detailing important information.
It is up to you to read these and stay informed. Class assignments CAN NOT BE
TURNED IN AT A LATER DATE FOR A GRADE. The record should indicate a
student’s presence or absence at each session of the class and all grades are used to
calculate final grades. Failure to be present for the above will result in score of a zero.
All students are responsible for obtaining any missed lecture notes, handouts, and
assignments,

Withdrawal Policy: ‘ .

When you withdraw from a course, a “W” grade will be assigned. If you are asked to
withdraw or if you decide on your own to drop the course, you are responsible for
initiating the withdrawal process. Students who fail to formally withdraw may receive
failing grades, in addition to being liable for all tuition and fees. (Lindsey Wilson College
Handbook). Please check Course Schedule for last day to withdraw from the course or
from Lindsey Wilson College.

Financial Aid Notice:

You must attend classes to receive financial aid. If you stop attending or drop any
course(s), you may be required to repay all or part of the financial aid received.

To avoid loss of financial aid and the incurring of additional debt to the College, any
Lindsey Wilson College student who no longer wishes to remain in classes must
complete the academic withdrawal process.

Make up work Policy: All assignment attempts must be compléted by the assignment
due date. No make-up work is accepted. No exceptions.

Late work Policy: All assignments must be completed by the assignment due date. No
late work is accepted. No exceptions.
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N Written work Policy: All work in this course is considered written work and must meet
the Lindsey Wilson Competency Statements & General Education Requirements for all
Credentials. Professional communication is important in becoming a successful student

- and professional. This course requires that all assignments, e-mail, and all other written
communication should not be submitted using “texting,” misspelled words, improper
grammar, inappropriate tone and/or sentence structure.

NOTE: No credit will be given for answers given in an unacceptable structure.

Example of an Acceptable answer format: “I must be self-motivated, disciplined, and an
excellent time manager to be successful in an on-line course.”

Example of an Unacceptable answer format: “I must be selfmotivated disciplined and
excellent time mnger to be succeesful when takin an online course.”

Suggestions: Use grammar/spell checker and proof read all work before submitting
assignments/exams.

Plagiarism:

Plagiarism is using another person's work without acknowledgment, making it appear to
be one's own. Intentional and unintentional instances of plagiarism are considered
instances of academic misconduct and are subject to disciplinary action such as failure on
the assignment, failure of the course or dismissal from the university.

Critical Thinking Tmplementation:
A simple way to begin to think critically about this course is to ask: What is the purpose
of this course? What are the main ideas I have about my health and Wellness? What

) does critical thinking mean anyway? How can I be different in that T am a critical listener

to solve this problem with these interventions, what further problems are likely to occur?
That question in itself will help promote development of higher-order thinking.

Central Question for NUTR 1003: How do I improve and/or maintain the health and
nutrition of my family and myself?

Fundamental and Powerful Concepts of NUTR 1003:
- 1. What are major factors in improving health and wellness?
2. How do I determine my nutritional needs?
3. How do I maintain Lifetime Wellness?

LWC institutional Student Learning Outcomes:

1. Effective communication skills

2. Effective skills of inquiry and analysis

3. Cultural awareness and engagement as citizens of the nation and the world
4. Application and integration of knowledge

5. Depth of knowledge

| Essentials of Baccalaureate Education for Professional Nursing Practice
(AACN, 2008)

. Essentiall: Liberal Education_for. Bac_c_alaune_ate__G_e_neralis_t__N_ursin_g__Ezactice_________________________________________'_____________ RN

Essential lIi: Basic Organizational and Systems Leadership for Quality Care and
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Patient Safety

Essential Ili: Scholarship for Evndence Based Practice

Essential IV: Information Management and Application of Patient Care Technology
Essential V: Health Care Policy, Finance and Regulatory Environments

Essential Vi Interprofessional Communication and Coliaboration for Improving
Patient Health Outcomes

Essential VIl: and Population Health

Essential VIl Professionalism and Professional Values

Essential [X: Baccalaureate Generalist Nursing Practice

Course or Program approved chjectives:

1.

2.
3.
4.

5.
6.
7.

Describe nutritional need throughout the life cycle and the suspected connection
between diet and disease.

To determine Calorie, Protein, CHP and Fat needs.

To interpret research data related to nutrition and disease.

To participate in-group discussions on nutrition topics to help develop critical
thinking skills.

To evaluate food dietary data. -
To complete a case study and mterpret nutritional data with critical thmkmg

To determine your own genomics.

Policies and Procedures:

The policies and Procedures of the Division of Nursing apply to all students who take

courses in the pursing program including those courses designated as pre-eniry or have

been admitted fo the program. Failure to comply to the approved policies and procedures
of the Lindsey Wilson College Nursing Program can result in a reprimand, the
consequences outlined in the policy, the need to drop the course where the violation
occurred or, if more serious in nature, not being admitted to the program or being
dropped from the program.

Tardiness
When a pattern of excessive absence, tardiness, or other unsatisfactory performance
occurs, the instructor will take one or more of the following actions:

Request the student to make special arrangements to improve his or her
performance (e.g. meeting with a tutor). 7
Enter the student in the Starfish System, a system in which the student’s
instructor. Academic or freshman advisor, Academic Affairs office, Student
Affairs office, and coach.

Place the student on attendance probation, whereby an additional unexcused
absence would result in a grade of F for the course.

Contact the student’s parent(s)/legal guardian about continuing problems if the
student has given written consent for contact.

On the 4th absence, the student’s final grade will be dropped one letter grade.

—H-a-student-is-absent-5-or- more-times;-the-student-will-be-dropped-from-the-clags;——- - -
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If you have a problem or concern, and/or input regarding this course, pleaée schedule an
appoiniment with your instructor during office hours. Please do not wait until a serious
problem develops.

LINDSEY WILSON COLLEGE
STATEMENTS FOR INCLUSION IN THE SYLLABUS
2015-2016

Academic Integrity

Academic integrity is essential to the existence of an academic community. Every student
is responsible for fostering a culture of academic honesty, and for maintaining the
integrity and academic reputation of Lindsey Wilson College. Maintaining a culture that
supports learning and growth requires that each student make a commitment to the
fundamental academic values: honesty, integrity, responsibility, trust, respect for self and
others, fairness and justice.

To foster commitment to academic integrity, faculty are asked to require each student to
place and sign the following Honor Code on tests, exams and other assignments as
appropriate: On my honor as a student, I have neither given nor received amy
unatthorized aid on this assignment/exam. '

Violations of the academic integrity policy include cheating, plagiarism or lying about
academic matiers. Plagiarism is defined as any use of another writer’s words, concepts,

or—sequence—of —ideas-—without acknowledging —that—writer by the use—of proper

documentation. Not only the direct quotation of another writer’s words, but also any
paraphrase or summary of another writer’s concepts or ideas without documentation is
plagiarizing that writer’s materials. Academic dishonesty is a profoundly serious offense
because it involved an act of fraud that jeopardizes genuine efforts by faculty and
students to teach and learn together. It is not tolerated at Lindsey Wilson College.

Students who are determined to have plagiarized an assignment or otherwise cheated in
their academic work or examinations may expect an “F” for the activity in question or an
“F” for the course, at the discretion of the instructor. All incidents of cheating or
plagiarism are reported by the instructor to the Academic Affairs Office along with
copies of all relevant materials. Each instance of cheating or plagiarism is counted
separately. A student who cheats or plagiarizes in two assignments or tests during the
same semester will be deemed guilty of two offenses. If the evidence is unclear, or if a
second offense occurs, the VP for Academic Affairs or Associate Dean will work in
cooperation with the Dean of Students to move the student before the campus Judicial
Board for review. Violations will ordinarily result in disciplinary suspension or
expulsion from the College, depending on the severity of the violation involved. Note:
The College encourages the use of Safe Assign to detect plagiarized documents.
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A student who wishes to question an assignment grade, or other academic issue,
should follow the procedure below:

1. Whenever possible, the student will first go to the faculty member who has assigned
the disputed grade. Complaints regarding grades should be made within seven (7) days of
receipt of the disputed grade and, if possibie, will be decided by the faculty member
within seven (7) days of receipt. If the disputed grade is the final grade for the course,

“receipt” is defined by when the final grade is posted online by the registrar. (Please refer
to the next section for appealing a final grade )

2. Unless there are extenuating circumstances, the student may, within seven (7) days
request in writing a review of such decision by the Chair of the division in which the
grade was assigned. Upon receipt of such request, that Chair will direct the faculty
member and the student to each submit, within seven (7) days, if possible, a written
account of the incident, providing specific information as to the nature of the dispute,
3. Upon receipt of these written accounts, the Chair will meet, if possible, within seven
(7) days with the faculty member and the student in an effort to resolve the dispute and
will render his or her decision in writing.

4. If either the student or the faculty member desires to appeal the decision of the
Division Chair, the student or faculty member may, within seven (7) days by written
request to the chair, ask that the matter be reviewed by a Grade Appeals Panel convened
by the Academic Affairs Office.

5. If the disputed grade 1s assigned at the end of a fall or spring semester and the student
and faculty member cannot meet to resolve the issue, the student should contact the
faculty member by e-mail within seven (7) days of receipt of the disputed grade. If the
issue cannot be resolved by e-mail within the time limit, steps 2, 3 and 4 of the appeal
may extend into the beginning of the semester immediately following receipt of the
disputed grade by following the timeline above.

A student who wishes to questioﬁ a final grade should follow the procedure below:
1. Confer with the faculty member who assigned the disputed grade.

2. If the disputed grade cannot be resolved, a written request for a grade appeal must be
submitted to the Academic Affairs Office before the first day of the semester following
the one in which the grade was issued. The writien request must include the specific basis
for the appeal.

3. The Academic Affairs Office will convene a Grade Appeals Panel, comprised of the
Vice President for Academic Affairs, the Associate Academic Dean, and the chair of the
academic unit which houses the course for which the grade is appealed. If one of the
members is the faculty member who issued the grade, an alternate wilt be appointed. The
student and the faculty member may appear separately before the panel to explain their_.

positions. The hearing is non-adversarial. Neither the faculty member nor the student may
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be accompanied by other individuals to the meeting of the Grade Appeals Panel. The
Grade Appeals Panel will notify the student of its decision, if possible, within seven (7)
days of the meeting.

Policy for Verification of Student Identity and Protection of Privacy
In compliance with United States Federal Higher Education Opportunity Act (HEQA),
Public Law 110-315, all credit-bearing courses and programs offered through distance
learning methods must verify that the student who registers for a distance education
course or program is the same student who participates in and completes the course or
program and receives academic credit. One or more of the following methods must be
used: '

a) A secure login and pass code;

b) Proctored examinations; and/or ‘

¢) Remote proctoring of one of more examinations using Tegrity or other
technologies.

Verification of student identity in distance learning must protect the privacy of student
mformation. Personally identifiable information collected by the College may be used, at
the discretion of the institution, as the basis for identity verification. For instance, a
student requesting that their learning system password be reset may be asked to provide
two.or more pieces of information for comparison with data on file. It is a violation of
College policy for a student to give his or her password to another student.

Detailed information on privacy may be located at:

0.12.pdf

Institutional Review Beard (IRB) Policies

The Lindsey Wilson College Institutional Review Board (IRB) safeguards the rights and
welfare of human participants in research and other research activities. Lindsey Wilson
College faculty, staff, and students, which comprise its academic unites, and facilities, are
subject to the IRB policies. This includes any research for which a research agreement
(e.g. MOU) identifies Lindsey Wilson College Institutional Review Board (IRB) as the
IRB of record. All student-led human subject research mush have a LWC faculty
sponsor. All faculty members and students conducting human subject research are
required to submit documentation of training on research involving human subjects that
has been completed within two years of the onset of the proposed research. Online
training is available at http://php.nihtraining. com/users/login.php.

Statement on Learning/Physical Disabilities

Lindsey Wilson College accepts students with learning disabilities and provides
reasonable accommodation to help them be successful. Depending on the nature of the
disability, some students may need to take a lighter course load and may need more than
four years to graduate. Students needing accommodation should apply as early as
possible, usually before May 15. Immediately after acceptance, students need to identify

—-and-document-the-nature-of-their-disabilities:—It-is-the-responsibility-of-the-student to-— -
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provide to the College appropriate materials documenting the learning disability, usually
a recent high school Individualized Education Program (IEP) and results from testing
done by a psychologist, psychiatrist, or qualified, licensed person. The College does not
provide assessment services for students who may be learning disabled. Although LWC
provides limited personal counseling for all students, the College does not have
structured programs available for students with emotional or behavioral disabilities. For
more information, call Ben Martin at 270-384-7479.

Academic Success Center

The Academic Success Center, located in the Everett Bulldmg, offers peer tutormg to aid
students in completing class assignments, preparing for exams and improving their
understanding of content covered in a particular course. In addition, computers are
available for student use. '

Students are encouraged to utilize this Center as a resource for improving study strategies
and reading techniques. The Center also offers assistance with other academic problems
resulting from documented learning disabilities. All services are free of charge to all
Lindsey Wilson College students (students with learning disabilities are responsible for
providing documentation from an appropriate outside professional source such as a
professional evaluation or school IEP). Please contact Maretta Gamer, Tutor Coordinator
at 384-8037 for further information and assistance.

Writing Center and Mathematics Center

-not-be-used-when-communicating-with- LWE faculty-and-staffs

Mathematics Center (located in the Fugitte Science Building) are available for
specialized tutoring at no charge to students. Please contact Jared Odd, Writing Center
Coordinator, at 384-8209 or Linda Kessler, Math Tutor Coordinator, at 384-8115 for
further information and assistance.

Final Exams

Final Exams for day classes are scheduled for the Fall 2015 semester on December 7-11
and May 4-8 for the Spring 2016 semester. The academic calendar, which contains the
schedule for finals, is in the College Catalog and course schedule listing. Please make
any necessary flight arrangements after the final exam week. Students will not be
permitted to take carly finals unless extenuating circumstances exist. “Extenuating
circumstance” means illness, a verified family emergency or participation in officialty
sponsored travel in support of an event arranged by the College. Travel arrangements
must be made in sufficient time that tickets may be obtained after final exams and the
semester is officially over. All requests for early finals must be made in person to the
Academic Affairs Office.

Email Policy
All Lindsey Wilson College students are required to communicate with LWC faculty and
staff via LWC (Lindsey.edu) email addresses only. Alternative email addresses should

The-Writing-Center (located-in-the-Slider Humanities & Fine-Arts-Building), and the—
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Cell Phone Policy
Student cell phones will be off during class time unless prior arrangement is made with
the instructor. :

Adding/Dropping a Course

Students enrolled in the following courses cannot drop these classes during the semester:
READ 0713, 0723, 0733, 0503, 1013 and 1023; STSK. 1003; ENGL 0903 and 0904; and
ESL 0803, 0804 and 0854.

For undergraduate classes at the Columbia campus, adding a course, dropping a course,
or changing from one section of a course to another section of the same course requires
the approval of the advisor and the instructor for each course involved as indicated on the
Add/Drop Form. The change must be reported to the Business Office and the Registrar's
Office on an Add/Drop Form, which may be obtained from the Registrar's Office. For
AIM courses, adding a course, dropping a course, or changing from one section of a
course to another section of the same course requires the approval of the Director of the
Evening Program. For courses taught at Community sites, adding a course, dropping a
course, or changing from one section of a course to another section of the same course
requires the approval of the Site Coordinator for the campus. Permission to add courses
will not be given after the last date for late registration. Authorization for dropping a
course will not be approved after more than 75% of the instructional days for a course are
completed, as outlined below:

e - Ourse Peadline-———— Submitted-bythe ———
Student to
Columbia undergraduate and | Not later than 30 days | Registrar
graduate full semester before the end of the
-| courses semester _
AIM courses By the sixth week of Registrar
class
Courses at Comimunity By the third weekend | Site Coordinator or the
Campuses of class Registrar

If changes are not properly approved and officially reported as stated above, students will

receive a grade of F in the courses for which they are officially registered, and they will
be charged for all such courses. Students will not receive credit for changed or added
courses unless they officially register for those courses.
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