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Professor’s
Contact Info

Dr. Brian Hilker Office: 313 Fugitte

Office Hours posted on my door or by appointment.

Desire that you use email hilkerb@lindsey.edu for most
communication not conducted in person.

LWC Ph =270-384-7347.

ALL COMMUNICATIONS FOR THIS COURSE SHOULD BE
PURSUED THROUGH YOUR LWC CAMPUS EMAIL

13-0723 Syllabus BIO3901 201401

MATT GROENING


mailto:hilkerb@lindsey.edu

Course Goals:

3901 -Seminarl - 1 credit hour

* Astudy of current literaturein a selected biology topic of
a student's interest. Readings selected and discussed will
provide the basis for research in senior seminar (BIOL
4901). Prerequisites: Junior standing in the Biology
Program.

*This course prepares candidates for the Bachelor of Science in Biology
Education degree with the knowledge base requiredin the Kentucky

2012-2013 Core Academic Standards and the College Career Readiness

Standards. The Conceptual Framework of the Education Program,
“Teacher as Leader for the 215t Century”, is incorporated. The

version Division of Natural and Behavioral Science works with the Education
) Program in preparing teacher candidates with the knowledge base
White Book required to meet Kentucky Teacher Standard | and the Education
o Program’s Student Learning Outcome for Content Knowledge.
LIStIng Teacher candidates will be equipped to teach K-12 students and meet

requirements for Unbridled Learning.
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Overview of Course

This course is designed to hone your scientific literacy and critical thinking skills. You will learn how
to search the ‘primary’ literature in biology, how to read and critique research papers and the data
contained therein,and how to synthesize findings across multiple papers on the same topic.

Student presentations are a MAJOR component of this course. Each student will give two slide

presentations prepared using PowerPoint; or a related type of presentation software, duringthe
semester.

— Thefirst, shorter (10 minute), presentation focuses on a single paper from a topic area that is being
considered for more detailed investigation. This presentation, graded on a pass-fail basis (think ‘LOW
stress’), will help to get your feet wet, both in terms of the technical aspects of preparing PowerPoint slides
and also in terms of your level of comfort describing and critiquing biology research.

— The second presentations, combining data from three separate research papers, will be given at the
conclusion of the semester. You are expected to clearly explain each research paper (experimental design,
methodology, and main findings), to relate the different papers to one another as well as to the overall topic
area, to critically analyze and interpret the research, and to provide meaningful answers to questions from
the audience; demonstrating a level of mastery of the topic area. These final ‘literature review’
presentations, which account for nearly 50% of your grade, may be videotaped and used to assess the
Biology Department Student Learning Outcome 4.1 (Communication in an Acceptable Scientific Manner, See

Below).
This course alsoincludes a peer evaluation component. To earn a high grade you need be
organized, self-motivated, and willing to invest time to work on your seminar on regular basis
duringthe semester (See the ‘Timeline’ section of the syllabus).




Cumulative Basic Skills Developed

© Original Artist
Reproduction rights obtainable from
www. CartoonStock.com f

Searching The Literature
e 1°and 2°

Experimental Design

e Types of research methods

- Simple Applied Statistics
\NQ'L e Interpretresearch claims

— . .
= Your own practice searching,

% assimilating, and presenting

research papers

13-0723 Syllabus BIO3901 201401 5



Course Goals: "’ i A
Target PROGRAM 1\ G°
Learning Outcomes -

1 |Describe the differences between the primary and secondary literaturein
biology, and also between meta-analyses and more traditional review papers.
They will be able to identify each type of paper (primary, secondary, or meta-
analysis) by reading the abstract.

2 | Explainthe process of peer-review in the natural sciences. Thisincludes
knowingwhere to look atin a paper to find information about the author
affiliations, funding sources (if any), and the time required for review; as well
asthe conventionsused for ordering the author names.

3 | Perform focused and effective literature searches using popularjournal article
databases, such as Google Scholarand Medline. Students will be able to refine
their search strategies to identify, and follow, distinct lines of research within
the topic area. By reading the abstract students should be able to identify
papersthat are especially pertinent and/orinnovative.

T3 Y72 SIS R e R Y 20T O TAaAnT -



Course Goals: |
Target PROGRAM

Learning Outcomes

Describe and critique the experimental design and data analysis components of a research. Students
should be able to identify the major types of variables in the research (independent, dependent,
extraneous) as well as common experimental design flaws, such as a lack of ‘control’, confounding,
and insufficient replication. Students will also be familiar with the basic process of hypothesis testing
in statistics. This includes knowing what ‘p values’ are and how they are used to make an objective
decisions about whether the null hypothesis should be accepted or rejected. Students should be able
to make statements about the quality of the data (strength of evidence) as a function of the
experimental design and research execution. They should be able to critically evaluate graphsand
figures and to assess whether the interpretations and conclusions of the authors are appropriate for
the data.

Synthesize and organize research findings across multiple papersand to place these findings into a
‘larger’ context to tell a coherent story. Students will share what they have learned with others in the
class both in written form, as an abstract, and orally as a slide presentation prepared using
Powerpoint or similar software. The oral presentations, should well organized and clearly and
enthusiastically communicated with effective visual aids.

Thoughtfully evaluate the presentations of their peers; providing honest, constructive feedback

\

)



Class meeting Time(s)

Lectures in Fugitte 214
e 330-445 M (MO01)

NO Labs

e Just practice searching,
presentation preparation,
and presenting




Required Text(s)

Textbooks:

 Gillen,CM. 2007. Readingthe Primary Literature.

Pearson Benjamin Cummings Publishing. ISBN:
9780805345995

*  Pechenik,JA. 2012. A Short Guide to Writing about
Biology, 8th Edition. Pearson Longman Publishers. ISBN:
9780205075072

Supplemental Readings: (pdf’s provided of needed pages)

* MacMillan,V. 2012. Writing Papersin the Biological
Sciences, 5% Edition. Bedford/St. Martin’s Press, Boston,

Christopber M. Gillen

S — MA. ISBN: 0312649711
Wiritifg « Aschengrau, A.and Seague GR. 2008. Essential of
f:‘m"e Epidemiologyin PublicHealth. Second Edition. Jones

and Bartlett Publishers, Boston, MA. ISBN: 076374025X

Biological
Sciences

13-0723 Syllabus BIO3901 201401 9



LWC ISLO and
Signature Assignment(s) for Assessment

e For common General Education Breadth and
Depth

e Uses ISLO Oral Communication Rubric for
assessment

Signature assignment for BIOL 3901 involves a detailed:

=The first, shorter (10 minute), presentation focuses on a single paper from a
topic area that is being considered for more detailed investigation---as practice
= The second (ISLO) presentations, combining data from three separate
research papers, will be given at the conclusion of the semester. Students are
expected to clearly explain each research paper (experimental design,
methodology, and main findings), to relate the different papers to one another
as well as to the overall topic area, to critically analyze and interpret the
research, and to provide meaningful answers to questions from the audience;
demonstrating a level of mastery of the topic area.

13-0723 Syllabus BIO3901 201401




Grading Overview T TP
(updated frequently in Blackboard) "(\l)';;\./
.
30 (3 x10) 6.5% Directed Reading Question Homeworks
50(2x25) 10.5%  Literature Search Homeworks
25 5.5%  Statistics Homeworks
Statistics and Experimental Design Quiz
25 5.5% (administered outside of class mid-semester)
40 (2 x 20) 8.0% Paper Evaluation Homework
30 7.0% Paper Presentation #1 (Pass/Fail)
20 4.0%  TopicPresentation Abstract
200 42.5%  TopicPresentation#2 (end of semester)
30 6.5%  Preparation and Deadlines
20 4.0% Peer Evaluations

470 points

TOTAL



Attendance

* Sincethisis a discussion-based class, attendanceis
OO o especiallyimportant. Attendance records will be kept
www Catoontockchm__| 0 andstudents who have perfect attendance (no
unexcused absences) will be awarded 10 bonus points for

the semester.

e Students with unexcused absences will be assigned
MINIMUM deductions of ~3% (15 pts) for EACH absence.

 Students with four or more unexcused absences will
Automatically FAIL this the course.

LWC Excused absences include those resulting from illness, medical emergency, or
approved extracurricularactivities (athletics, choir, class field trips, etc.) as long as
documentationis provided, such as an e-mail letter from a coach or a doctor’s
note. Students who can also obtain documentation of illness through the school
nurse, Kay Gaines, in the Blue Raider Sports Medicine Center (Phillips Basement,
384-8238). Advance notification should be provided for all absences known
about prior to the day of class. Work must still be made up quickly---e.g.: HW is
due one day late if one day of Excused Absence!

13-0723 Syllabus BIO3901 201401 12



e Any. HW or other
assignment that is late will
receive AT LEAST a 10%
penalty per day for being
late,

— NOTE: 5. min. late=1 full
day on due date

* Each subsequent late
assignment receives.at
least a 20% grading penalty
per day and so forth.




Paper Presentation #1

Based on the primary literature search assignment you will identify a single peer-
reviewed paper to present to the class.

Your presentation (10-12 minutes long) should include all of the following
components; a title slide with the full bibliographicinformation, a research
objectivesstatement, a description of the experimental design, materials, and
methods employed; an overview of the main results, as evaluated using at least
three tables or figures from the paper, and a discussion of the data interpretations
offered by the authors.

Your presentationsshould also include evidence of your critical analysis of the
research. The products of such an analysiswould generally take the form of
criticisms of the research itself (design, interpretations, etc.) or the writing.

However, thoughtful discussions of unexpected or unusual results that merit
further consideration may be more appropriate. These presentationswill ensure
thatyou have started the process of delineatinga topicat an early pointin the
semester and will provide you with important feedback.

Graded on a 30 point grading scale---mostly Pass/Fail with Rubricitems



Literature Review
(TOpIC) Presentation: 40+% course grade

Your final presentationshould be 15-20 minutes long, followed by a 5-10 minute question and
answer period. Your presentationshouldinclude datafrom three papers on the same topic.
— The papers should be contemporary (See the ‘Timeline’ section for more details) and significant within the

research field. Thus, the selection of the specific papers evaluated is an important part of the overall
process and deserves careful consideration. The same applies within each paper.

— Because of the time limits on your seminars you cannot present all of the data from each paper and will
need to decide which subsets of data are most relevant to overall topic. Grades will be assigned based on a
variety of criteria including delivery (articulation and projection, eye contact, etc.) and visual aids, but the
greatest weight will be placed on the content and clarity of your presentation and the degree of mastery of
the material demonstrated.

As you planyour presentation it may be helpful to think of yourself as our ‘tour guide’.

For each paper, you should be able to clearly and succinctly explain the experimental design and
research methods relevantto the data that you will be sharing with us. Tell us what are the most
important results, highlighting patternswithin the data and indicating whether the differences seen
were statistically, or biologically, significant. The words used should be your own, NOT those of the
authors. Theinterpretations and conclusions of the authors areimportant, but should not be
accepted blindly.

You should evaluate the data in detail ON YOUR OWN, as demonstrated by Pechinek (pp.37-41)
and thus should be able to assess the degree to which the assertions of the authors supported by
the data? Did theauthorsignore data that fails to support their conjectures? Aretheyoverlooking
extraneousvariables? You should be abletodraw connections between the different papersand to
present the materialin a logical orderto tell a consistent story, to suggest directions for future
research, and to answer questions fromtheinstructor and other studentsin the class. In addition,
even though timeis short, do not neglect toinclude an introductionto the overall topicarea.

— Your presentations may be videotaped to document my assessment scores. The recordings may also be
used for teaching purposes with future groups of students in the class.




Powerpoint Slides

 Thepreparation of the slides for your presentationswill require significant
amountsof time and thought---SO START EARLY!

 Theslides showingthe research data, the heart of the presentation, should be
your first priority. However, for all but the shortest research papers, the amount of
data will be too extensive to present in its entirety and you will have to pick and
choose which data are most the most important for your overall presentation.

 Forpapersthatare availableonline, as pdf or html files, the tables and graphs can
generally be copied and pasted into Powerpoint. However, for papers obtained
through interlibraryloan you will need to scan the tables or figures and save them
asimage files to be inserted into your slides. Flatbed scanners are availablein the
library as well as in my research lab.

— Ifthetablesor figures from the paperare especially large (data heavy) you may want to create
pared down versions retaining only the most essential data thatare more appropriate for
inclusionin aslide presentation. In other casesthetablesand figures may be fine, but you
may want to annotate them with symbols or color coding, to highlight specific data points or
trends.

— If photographsorotherimages from the Internet areincluded in your presentationyou should
make sure that they are not copyright protected (thisis generallyindicated at the bottom of
the page with the photograph) and should include the URL of the website that the image(s)
were obtained fromin small font below the image. Publicdomainimage libraries are available
through Wikimedia at http://commons.wikimedia.org/wiki/Main_Page.



http://commons.wikimedia.org/wiki/Main_Page

Research Abstract and References

* Abstracts are required for the literature review
presentations. The abstracts (200-300 words long)
should provide an introduction to the overall topic and

also to the specific research papers that will be
evaluated.

* Asis typical for science writing the abstracts should be
written in past tense and passive voice, avoiding the
use of personal pronouns. Full referencesfor each of
the papers that you will discuss should be provided
below the abstract using the formatting guidelines
described by Pechinek (pp. 80-82), based on
conventions established by the APA (American
Psychological Association)



Peer Evaluation (Topic Presentations)

With the exception of the class period when you give your own presentation, you
are expected provide evaluations of the talks prepared by your peers using a
standard rubric that will be passed out in class.

The comments and numeric feedback that you provide will be compiled and
shared with the other students, but | will retain your handwritten forms to ensure
confidentially.

The goals of this assignment are two-fold:
— 1) toprovide yourclassmates with constructive criticism and encouragement, and
— 2)tohelpyoutobecome a more effective listener and presenter.

This exercise is especiallyimportant for students who considering careers in
science research, since peer review is an important part of the service scientists
are expected to provideto their profession as well as a courtesy to their academic
colleaguesand coworkers.

— Yourevaluationsshould be thoughtful and honest. Foreach presentation, both strongand
weak points should be indentified and meaningful written comments should be provided.
Giving each of your classmates only top scores (10/10) and “Good Job!” comments, is a cop -
out that doesn’t benefit you orthem.




Interlibrary Loan

Research papers publishedin journals that do not provide open access, at least for
the specific articles that are of interest to you, can be obtained through interlibrary
loan.

— However, before submittingan interlibrary loan request, search forthe article on the open
internet usingthe title of the article, in parentheses, asthe search term. The paper may be
availablein .pdf form from the webpages of the one or more of the authors or theiracademic
departmentsin the case of papersauthored by university faculty.

Interlibraryloan requests are processed by Kim Hamlett. Requests can be
submitted online (http://www.lindsey.edu/forms/library/ill/index.cfm), via email
(ill@lindsey.edu) or by contacting with Kim directly (382-8253,
hamlettk@lindsey.edu).

At a minimum, Kim needs the following information; the author names, journal
name, volume number (or year of publication),and the page numbers. Most
requests are filled within 7-10 days, but up to three weeks may be required for
articles that are not available from colleges/universitiesin the region. E-mail
notificationswill be sent when the articles are available for pickup



http://www.lindsey.edu/forms/library/ill/index.cfm
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Faculty Retreats

clasz #

complated

MWF - 42 DAYS @ 30 MINUTES + 120 MINUTE EXAM = 444 CONTAC
M only = 14 Days @ 75min

Advizing appomtments: Fresh! Upperclass

st day classes

Labor Day Holiday

clazs #

completed

Content/(HW due® Eeadings for NEXT class

Course Introduction

Sample Paper Abstracts reviewed

Lit HW #1 Secondary Literature [09/03]
Reading HW# 1 Searching the Literature [09/03]

Gillen, Section 3 (pp 7-13)

Mdest at the Computer Lab in the Library Gillen, Section 2 (pp 3-6)
Lit HW #2 Primary Literature [09/16] Pechinek, Ch 2 (pp 21-28)
Reading HW #2 Experimental Design [09/16]

Experimental Design Gillen, Section 3 (pp 20-28)
Aschengran and Seage, (pp. 133-151)
Reading HW #3: Statistics Reading Assignment [09/23]

Data Analysis and Statistics Gillen, Section 6 (pp 29-37)
Pechenik, Ch. 4 (pp 49-63)
Cale HW #1: Statistics Calculations [10/04] MIachillan (pr. 32-28)

Data Analysis and Statistics, cont'd
Paper Evaluation #1 [10/07]

Paper Evaluation #1 - Discussion Pechingle, Ch. 3 (pp 34-48)

Fall Break, mid term grades due 11AM

Fall Break
Fall Break
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Plan

for 2nd %
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course
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10

11

12
Holiday
Holiday

13

M

M

M

M

M

Sa
M

Nov

Nov

Nov

Nov

Nov
Nov

Dec
Dec

day

14
16
18

11

18

[ R O R
MDD oo L

14
16

completed

Fall Break, mid term grades due 11ANM

Fall Break
Fall Break

last day to drop/WD

T-Giving Day Holiday
T-Giving Day Holiday

Last day classes
Final Exams
Final Exams
Final Exams
Final Exams

Final Exams

Commencement
All Final Gradez Due

Designing Effective Oral Presentations Pechinek, Ch. 11 (pp. 232-242)
Paper Presentations

Paper Evaluation #2 [10/28]

Paper Evaluation #2 - Discussion

Individual Work —No Class: unless otherwise needed by Prof

Individual Work —No Class: unless otherwise needed by Prof

Individual Work —Ne Class: unless otherwise needed by Prof

Topic Presentations

Topic Presentations

Section #1: 330M = F 11AM-130PM
Finals: Class Review and Evaluation (Friday 510, 11 a.m.-1:30 p.m.)
overflow time (IF NEEDED)

# Denotes homework assiznments, with due dates indicated in brackets.
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PRESENTATION PREPARATION TIMELINE
Tk

Literature Search (Primary Literature) 23-Sep
Journal Article Selected for Paper Presentation* 7-Oct
Research Topic Selection**1 11-Nov

Interlibrary Loan Requests Submitted? 11-Nov

Final Paper Selection for Topic Presentation*3 3 weeks before presentation
Topic Presentation Outline 2 weeks before presentation
PowerPoint Draft 1 week before presentation
Presentation Title and Abstract, PowerPoint Slides Monday of presentation week

LYour research topic should fall within the field of biology with two possible exceptions; 1) students who are dual majors may give seminars on
topicsinterdisciplinary with their second major and 2) students considering careersin environmental science may be choose a topic related to this
interest. You should send me a list of papers that you are considering to evaluate for the presentation.

2 Journal articles that are not available online, or in print form at the library, can be obtained through interlibrary loan. Instructions for preparing
Interlibrary loan requests are provided in the syllabus

3 After reading a variety of papers on the topic being evaluated you will need to select three to include in your presentation per the following
stipulations; 1) all three must be full length, peer-reviewed research papers or meta-analyses, 2) at least two of three have been published in the last
eightyears (2004-) unless you can provide compelling justification forincluding older researchinyour seminar, 3) only two can be meta-analyses or
publications from the same research group, and 4) at least one of the papers must have a ‘basic research’ component, all thr ee cannot be clinical
studies.

Copies of the papers used for your presentations should be provided to me eitherin electronic or print form. These are due a week before your
topic presentation) for your paper presentations. You should also provide me with copies of the slides used in your final (literature review)

resentation, preferably downloaded onto the classroom computer
13-0723 Ifabus BI03901 201401 22
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LINDSEY WILSON COLLEGE
STATEMENTS FOR INCLUSION IN THE SYLLABUS
2013-2012

Academic Integrity

Acadsmic intagrity is essential to the axistence of an acadsmic community. Evary student is rasponsible for
fosteringa culturs of academic honasty, and for maintaining the intserity and acadsmic raputation of Lindsey
Wilson Collagz. Maintaining a culturs that supports lzaming and growth raquirss that sach student maks a
commitment to the fundamental academic valuas: honasty, inteprity, responsibility, trust, raspaet for salf and
others, faimess and justics.

To foster commitment to acadsmie inteprity, faculty ara asked to raquirz sach studant to place and sign the
following Honor Cods on tests, examsand otherassienments as approprists: On my honor as a student, T have
neither given nor received any unauthorized aid on this assignment/exam,

Violations of the acadsmic intsgrity policy include cheating, plagiarism or lving about academic mattars.
Flagiarism is dafined as any use of another writer’s words, concapts, or saquence of idsas without
acknowladeing that writsr by the use of properdocumentation. Mot onlythe direct quotation of anotharwriter’s
words, butalso any paraphrase or summary of another writer’s concapts or idsas without documentation is
plagiarizing that writer's matarials. Acadsmic dishonastvis a profoundly serious offense becausaitinvolved an
act of frand that jeopardizes genuins efforts by faculty and students to teach and leam togsther. Itis not
tolaratad at Lindsey Wilson Collags.

Students whe ars determined to have plagiarizad an assisnment or otharwiss cheatad in their academic work or
sxaminations mayaxpactan “F for the activity in quastion or an “F” for tha coursa, at the discration of the
instructor. All incidents of cheating or plagiarism are reported bywthe instructorto the Acadsmic Affairs Offics
alongwith copizs of all rzlevant materials. Each instances of cheating or plagiarism is countad saparatsly. A
studantwho cheats or plagiarizes in two assignmeants or tasts during the same semastar will ba deemed guiltv of
teo offenses. Ifthe avidencs is unclear, or if 2 second offense oocurs, the VP for Acadamic Affsirs or Associss
Dean will work in cooperation with the Dean of Students to move the studant beforathe campus Judicial Board
for raviaw. Violations will ordinarily rasultin diseiplinary suspension or expulsion fromthe Collage, depandine
on the severity of the violation invaolved. Note: The Collage has purchased Tummitin com, a wab product usad to
datact plagiarized documents.

Questioning a Grade -- The Student Academic Complaint Policy
A student, who wishes to quastion an assignment grade, or other academic issue, should follow the procadurs
below:

1. Whanever possible, tha student will first go to the faculty member who hasassigned the disputed grada.
Complaints raparding pradas should be made within seven (7) davs of receipt of the disputad prads and, if
possible, will be decidad by tha faculty member within seven(7) davs of raceipt. If the disputed grade is the
final erade for the course, “receipt” is defined by when the final grads is posted online by the registrar. (Flaase
rafer to tha next section for appealing a final prada.)

1. Unless thara are axtanuating circumstsnces, the student may, within seven {7) days raquast in writing a reviesr
of such dacisionbw tha Chair of the division in which the prads was assienad. Upon receipt of suchraquest, that
Chair will dirzet the faculty mamber and the student to sach submit, within seven(7) davs, if possible, a written
account of tha incidant, providing specific informationas to the nature of the disputa.

3. Upon raceipt of these written aceounts, the Chair will mast, if possible, within seven{7) days with the faculty
mambar and the student in an affort to resolva the dispute and will render his or her dacision in writing.

13-:0723 | Syllabus BI03901 201401
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4. If zither the studant or the faculty member dasirss to appeal the dacision of the Division Chair, the studant or
faculty member may, within seven(7) days by writtan raquast to tha chair, askthat ths mattar ba raviewad by a
Grade Appaals Pansl convenad by the Academic Affairs Offics.

5.Ifthe disputed srads is assienadat the snd of 2 fall or spring semssterand the studsntand faculty membar
cannotmeat to rasolve tha issus, the student should contact the faculty mamber by 2-mail within seven (7)days
of raceipt of the disputed grads. If the issus cannot be rasolved by =-mail within ths time limit, steps2, 3and 4

of the app=al may extsnd into the beginning of the semestar immeadiately following raceipt of the disputed grads
by following the timaline abova.

A student who wishes to quastiona final grade should follow the proceduss balow:
1. Confer with the faculty membar who assigned the disputed grada.

2. Ifthe disputad grads cannotbe resolvad, a written requast fora grads appeal must be submittad to the
Academic Affairs Offics before the first day of the semaster following the ons in which the srads was issusd.
The writtan raquast must includs the spacific basis forthe appaal.

3. Tha Academic Affairs Office will convensa Grade Appeals Pansl, comprisad of the Vies Prasident for
Academic Affairs, the Associate Acadsmic Dean, and the chair ofths academic unit whichhousesthe courss for
which the grads is appaalad. If one of the mambears is the faculty mambar who issuadthe prade, an altamate will
bz appeint=d. The studzntandthe faculty membar mayvappear sepamtaly baforathe panal to axplain their
positions. The hearing is non-adversarial Neither the faculty membar northe student may bz accompaniad by
other individuals to the mesting of the (rade Appaals Pansl. The Gradzs Appaals Panel will notify the studant of
its dacision, if possible, within seven(7) days of the mesting,

Policy for Verification of Student Identity and Protection of Privacy
In complianee with United States Federal Higher Education Opportunity Act (HEOA), Public Law
110-315, 21 credit-bearmg courses and programs offered through distance leammg metheds must
verify that the student who registers for 2 distance edueation course of program is the same student
who participates in and completes the course or program and receives academic credit. One or mors of
the followmg methods must be used:

a) A secure logm and pass code;

k) Proctorad examinations; znd'or

¢) Remote proctormg of one of more examinations usmg Jegrity or other technolegies

Werification of student identity in distance lezming must protect the privacy of student information.
Personally identifizble mformation collected by the College may beused, at the diseretion of the
mstination, as the basis for identity verification. For mstance, a student requestmg that their leaming
system password be reset may be asked to provide twe or mere pieces of information for comparison
with data on file. It 15 2 vielation of Cellege pelicy for a student to give his or her password to another
student.

Detailed information on privacy may be located at:
http indsev edu'media’3 1988 3/'Onlin:

Institutional Review Board (IRB) Policies

The Lindsey Wilson Collegs Institutional Revisw Board (IRB) safeguards the rights and wslfars of human
participants in rasearchand other rassarchactivities. Lindsey WilsonCollage faculty, staff and students, which
comprisa its academic unites, and facilitias, ara subject to the IRB policias. This includes any ressarch for
which a ressarch asrssment (2. 5. MOU) identifiss Lindsey Wilson Collegs Institutional Raview Board (IRB) as



LWC Boilerplate ‘12-"13 versiongs

the IRB of racord. All student-led human subject ressarch mush hays a LWC faculty sponsor. All faculty
members and students conducting human subjsct rassarch ars raquirad to submit documentation of training on
rasearch involving human subjacts that has been complatad within two vears of the onsat of the proposad
reszarch. Online training is availables at http://php.nihtraining com/users/login.php.

Statement on Learning Physical Disabilities

Lindsey Wilson Collzge accepts students with leamning disabilitizs and providas reasonsble accommodation to
help them be suceessful. Depending on the naturs of the disability, some studsnts mav ne=d to taks a lishter
course load and may nsad mora than fouryears to graduate. Students nsading accommeodation should apply as
sarly as possibla, usually bafora May 15, Immeadiatelvafter accaptance, studants nead to identify anddocument
the nature of their disabilitiss. It is the responsibility of the student to provide to the Collzg= appropriats
matarials documenting tha laaming disability, usually a racant high school Individualizad Education Program
(IEP) and rasults fromtesting done by a psychologist, psyehistrist, or qualified, licansed parson. Tha Collage
doss notprovids a ment services for students who may be lzaming disabled. Although LWC provides
limited pars onal counsaling for all studsnts, the Collsgs doss not have structursd pro srams availabls for studats
with emotional or behavioral disabilitiss. For mors information, call Ben Martin at 270-384-7479.

Academic Success Center

Tha Acadamic Suceass Cantar, locatadin tha Evaratt Building, o ffers paartutoring to aid studants in complating
class assignments, preparing for exams and improving their understanding of content coverad in a particular
course. In addition, computsrs ars available for student us=.

Students ars sncouraged to utilize this Center as a rasource for improving study strategies and reading
technigues. The Center also offars assistance with other acad=mic problems resulting from documented leaming
disabilitiss. All sarvicas ara fras of chargs to all Lindsey Wilson Collage studants (studants with leaming
disabilitizs ara rasponsibls forprovidine documantation from an appropriste outsids profes sional soures such as
aprofessionsl evaluation or school IEF). Please contact Marstts Gamer, Tutor Coordinator at 384-8037 for
further information and assistancs.

Writing Center and Mathematics Center

The Writing Center (located in the Slider Humanitiss & Fine Arts Building), and the Mathematics Center
(locatad in tha Fupgitta Scisnes Building) are availabls for specislized tutoring at no chares to studants. Plaase
contact Jarad Odd, Writing Canter Coordinator, at 384-8209 or Linda Kassler Math Tutor Coordinator, at 184-
8113 for further information and assistance.

Final Exams

Final Exams for dav classesars schaduled forthe Fgll 2012 semester on December 10-14 and May 6-10for the
Spring2013 semester. The acadamic calendar, whichcontains the scheduls for finals, is in the Collegs Catalog
and course scheduls listing. Pleass make any nacassary flicht arrangaments after the final exam waak.
Students will not be permitted to take early finals unless extsnuating circumstances exist. “Extsnuating
circumstancs” means illness, a verifisd family smargancy or participation in officially sponsorad travel in
support of an svent arranged by the Collegz. Travel arranzements must be made in sufficient time that
tickets may ba obtained after final exams andthe samester is officially over. All raquasts for sarly finals must
b2 mads in person to the Academic Affairs Offics.

Email Policy

All Lindsey Wilson Collegs students ars required to commumicate with LWC faculty and staff via LWC
(Lindsay.adu) email addrassas only. Altarnative smail addrassas should not be used whencommunicating with
LWC facultv and staff.

Cell Phone Policy

Student cell phones will be off during class time unless prior arranssment is made with the instructor.
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Adding Dropping a Course
Students enrolled in the followine courses cannot drop these classes duning the semester: EEADOT13, 0723,
0733,0903,1013and 1023; 5TSK 1003 ; ENGL 0902 and 0904; and ESL. 0803, 0804 and 0834 .

Forundereraduate classes at the Columbia campus, addinga course, dropping a course, orf changing fromons
section of a coursa to another section of the same courss raquires the approval of the advisor and the instructor
for sach course involvedas indicated on the Add/Dyrop Form The chanes must be reportad to the Business
Oifice and the Eagistrar's Offics on an Add/TyropForm, whichmaw be obtainad from the Eagistrar's Office. For
AIM courses, adding a course, dropping a course, or chansing from onesection of a coursa to anothersectionof
the same course requires the approval of the Diractor of the Evenine Program. For coursas taught at Community
sites, addinga course, dropping a course, of changing from one section of a coursa to another saction of the
samea coursa raquiras the approval of the Site Coordinator for the campus. Parmissionto add courses willnotba
given aftar the last date for late registration. Authorization for dropping a coursawill not be approved after more
than 75% of the instructional davs fora course are complatad. as outlinad balow:

Course Deadline Submitted by the Stadent to
Columbda undarrradeats and Mot latar than 30 days Foagiztar
eratuate foll semester coursas bafoge the end of tha
e =
ADM cozas Ev the sixth wask of clazz | Fagisto
Courzes at Community Campuzas By tha thind waskend of Sita Coordinatos of tha
class Fagistrar

If changes ars not properly approvedand officially reportad as stated above, studsnts will raceive a prade of Fin
the coursas for whichthew are officiallvragisterad and thew will be chargsd for all sucheoursas. Students wHll
not racaive cradit for changed or added coursas unlass thev officially rapistar forthoss coursas.
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